Please return this sheet to Genevieve Koester via fax at (312) 587-5105 or email at
koesterg@ada.org provided you have an electronic signature.

State Board Participation Form

Name of Institution; City/State:

Please check the appropriate statement:

Please DO invite the state board of dentistry to participate in the
upcoming site evaluation.

A state board representative is NOT to be invited to participate in the
upcoming site evaluation.

Name:

(Please Type or Print)

Title:

Authorized Signature:

Date:
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COMMISSION ON DENTAL ACCREDITATION
POLICY ON STATE BOARD PARTICIPATION DURING SITE VISITS

It is the policy of the Commission on Dental Accreditation that the state board of dentistry is
notified when an accreditation visit will be conducted in its jurisdiction. The Commission
believes that state boards of dentistry have a legitimate interest in the accreditation process and,
therefore, strongly urges institutions to invite a current member of the state board of dentistry to
participate in Commission site visits. The Commission also encourages state boards of dentistry
to accept invitations to participate in the site visit process.

If a state has a separate dental hygiene examining board, that board will be contacted when a
dental hygiene program located in that state is site visited. In addition, the dental examining
board for that state will be notified.

The following procedures are used in implementing this policy:

1. Correspondence will be directed to an institution notifying it of a pending accreditation visit
and will include a copy of Commission policy on state board participation. The institution is
urged to invite the state board to send a current member. The Commission copies the state
board on this correspondence.

2. The institution notifies the Commission of its decision to invite/not invite a current member
of the state board. If a current member of the state board is to be present, s/he will receive the
same background information as other team members.

3. Ifitis the decision of the institution to invite a member of the state board, Commission staff
will contact the state board and request the names of at least two of its current members to be
representatives to the Commission.

4. The Commission provides the names of the two state board members, to the institution. The
institution will be able to choose one of the state board members. If any board member is
unacceptable to the institution, the Commission must be informed in writing.

5. The state board member, if authorized to participate in the site visit by the institution,
receives the self-study document from the institution and background information from the
Commission prior to the site visit.

6. The state board member must participate in all days of the site visit, including all site visit
conferences and executive sessions.

7. In the event the chairperson of the site visit committee determines that a vote is necessary to
makea  recommendation to the Commission, only team members representing the
Commission will be allowed to vote.

8. The state board reimburses its member for expenses incurred during the site visit.

The following statement was developed to assist state board members by clearly indicating their

role while on-site with an accreditation team and what they may and may not report following a

site visit. The statement is used on dental education, advanced dental education and allied dental
education site visits.

The state board member participates in an accreditation site visit in order to develop a better

understanding of the accreditation site visit process and its role in ensuring the competence of
graduates for the protection of the public. The dental, advanced dental and allied dental
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education programs are evaluated utilizing the Commission’s approved accreditation standards
for each respective discipline.

The state board member is expected to be in attendance for the entire site visit, including all
scheduled conferences and during executive sessions of the visiting committee. While on site the
state board member:

e provides assistance in interpreting the state’s dental practice act and/or provides background
on other issues related to dental practice and licensure within the state.

o on allied dental education visits: assists the team in assessing the practice needs of employer-
dentists in the community and in reviewing those aspects of the program which may involve
the delegation of expanded functions.

¢ ondental school visits: functions primarily as a clinical consultant, working closely with the
clinical specialist member(s) who evaluate the adequacy of the preclinical and clinical
program(s) and the clinical competency of students.

Following the site visit, state board members may be asked to provide either a written or oral
report to their boards. Questions frequently arise regarding what information can be included in
those reports while honoring the Agreement of Confidentiality that was signed before the site
visit. The following are some general guidelines:
o What You May Share: Information about the Commission’s accreditation standards,
process and policies
¢ What You May Not Share:
e The school’s self-study;
Previous site visit reports and correspondence provided to you as background
information;
o Information revealed by faculty or students/residents during interviews and
conferences;
e The verbal or written findings and recommendations of the visiting committee; and
e Any other information provided in confidence during the conduct of an accreditation
visit.

The Commission staff is available to answer any questions you may have before, during or after a

site visit.
Reaffirmed: 8/10, 7/07, 7/04, 7/01, 12/82, 5/81, 12/78, 12/75; Revised: 7/09, 1/00; Adopted:
8/86
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